Setting up Outlook Express 6

To configure email accounts in Outlook Express 6 please follow these simple 10 step by step
instructions.

Step 1

Go to the top menu ‘tools’ and click on the link ‘accounts’.

Click on the ‘mail’ tab at the top as shown.

Click on the ‘Add’ button on the right-hand side of the window and select the option ‘mail’. This
will take you into a wizard.

Internet Accounts

Al Mail | Mews || Directory Service | Add 3

Account Type Connection

Cloze




Step 2
Enter your name. This will allow people who receive your email to identify who you are.

Internet Connection Wizard

Your Hame

“When pou zend e-mail, your name will appear in the From field of the outgoing mezzage.
Type pour name az you would like it to appear.

Dizplay name: our Mame

Faor example: John Smith

Mext > ][ Cancel




Step 3
Enter your email address. Make sure you have created a mailbox prior to this point. This will
collect the email sent to this address.

Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the address other people uze to send e-mail meszages to vou.

E-mail address: Lzer@accountnane, com

Faor example; someone@microsoft. com

< Back ” M et > l[ Cancel




Step 4
Enter your incoming and outgoing mail servers as shown. Please check your control panel for
confirmation that these addresses are correct to your account.

Internet Connection Wizard

E-mail Server Names

by incoming mail zerver iz a | POP3 | ZEMVEL

Inzoming mail [POP3, IMAP ar HTTP) zerver:
rnail. harrogatehosting, co.uk

An SMTP server iz the zerver that iz used for your outgaing e-rail.

Outgoing mail [SMTP] zerver:
smtp.harrogatehosting, oo,k

< Back ” Memt = l[ Cancel




Step 5
Next step is to add your account details that connect to your mailbox. These are confirmed in

your control panel and the password is the one you chose not your control panel password.

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsword your Internet service provider hag given you,

Accaunt hame: | paurnane@accountnames |

Pazsword; |uuuu |

Femember pazsward

[f wour [nternet service provider requires vou to uge Secure Paszword Authentication
[SPA] o access voaur mail account, select the 'Lag On Uszing Secure Passward
Authentication [SPA)' check box.

[ ]Log an using Secure Pazsward Authentication [SPaA)
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Step 6
You have now completed the wizard. Please follow the next set of steps to make some final
tweaks.

Internet Connection Wizard

Congratulations

You have successziully entered all of the information required to set up pour account.

To zave these settings, click Finizh.

¢ Back “ Finizh ][ Cancel




Step 7

Go back to the menu ‘tools’ and click on ‘accounts’ as in Step 1. This time you should see your
new mail account listed. Select the new account by clicking on it once and then click on the
‘Properties’ button on the right hand side.

Internet Accounts

All M ail | Mews || Directory Sewice| Add » |

Account Type Connection Remove

e mnail.harrogatehosting ook EETRGEEN] Ay Aovailable

i

Froperties
Set az Default

[rpart....

Ewport...

Set Order. ..

Cloze




Step 9

This screen should now confirm the details you entered in the Wizard. You may like to fill in
some of the other details such as ‘Organization’ and the ‘Reply Address’. The ‘Reply Address’ is
normally the same as your email address.

¥ mail.interdns.co. uk Properties

General | Servers || Connection || SecLrty || .ﬁ.dvanced|

M ail Account

Type the name by which you would like to refer to these
zerverz. For example: ""work' or "Microzoft Mail

[dzer Infarmation

M arne:; |“|”|:|ur M ame

Organization: |M_',' Compary

E-mail address; | Lzer@accountnane, com |

Reply address: |user@acmuntname.mm

Inzlude this account when receiving mail or synchronizing

] l [ Cancel Apply




Step 10

In order to send via our SMTP servers you are required to authenticate your username and
password to prevent unauthorised usage. To do this you need to ensure that the tick box that is
labelled ‘My server requires authentication’ is checked.

The picture at the bottom shows the screen for the ‘settings’ button beside the tick box. Ensure
that Outlook Express is logging in the same as the incoming server to prevent you entering
your username and password again.

*= mail.interdns.co. uk Properties

Gerneral | Servers | Connection || Security | Advanced

Server Information —

by incoming mail zerveriz a | [EEEE TEMVET.

[rizoming mail [POF3): |mail.harrngatehnsting.u:-:u.uk |

Outgoing mail [SMTFY): |Smtp.harrngatehnsting.cn.uk |

[nzoming k ail Server

Account name; | name@accountnanme |

Password: |uu-u |

Remember paszward

[ ] Log on using 5 ecure Password Authentication

Outgaing kail Server

My zerver requires authentication Settings...

ak. H Caticel ]

Outgoing Mail Server

Lagan Infarmatian

(*) Use same settings as my incoming mail zerver

) Log on using

()4 ] [ Cancel

Finish
Your setup is now complete.
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